Tender for Inclusion on Business Mentor List for the GREBE Project
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Application for Inclusion on Business Mentor List for the 

GREBE Pilot Business Support Programme

TENDER REFERENCE   1516 TNDR RP 002                        
Application Form

Contact Details

	Organisation Name


	

	Mentor Name 


	

	Address 


	

	Postcode


	

	Contact Telephone


	

	E-mail 


	


Please note that the email address provided may be used for correspondence in relation to your submission
Closing date for submission of tender: no later than 

12 noon on Friday 28 April 2017
Stage 2 Assessment  Criteria - Experience    80%
	Demonstrate 3 clear examples of previous mentoring assignments with businesses in the Renewable Energy Sector within the last 3 years.     Contact with the business may be made by the panel to verify this information.  

	1.1     Example 1

(Max 150 words)

(Maximum Available Score 40%   5 x Weighting factor 8)  
	Business: 

	
	Contact Name:

	
	Contact Telephone Number:

	
	Dates: 

	
	Details of mentoring: 



	
	Outputs achieved: 


	1.2

Example 2

(Max 150 words)

(Maximum Available Score 20%   5 x Weighting factor 4)  

	Business: 

	
	Contact Name:

	
	Contact Telephone Number:

	
	Dates:

	
	Details of mentoring: 



	
	Outputs achieved: 


	1.3

Example 3

(Max 150 words)

(Maximum Available Score 20%   5 x Weighting factor 4)  

	Business: 

	
	Contact Name:

	
	Contact Telephone Number: 

	
	Dates: 

	
	Details of mentoring:



	
	Outputs achieved: 



Stage 2 Assessment  Criteria – Expertise   20%    
	List your area/s of business mentoring specialism - 
	

	2.1  Provide details of your qualifications and/or experience in each area/s of specialism 

(a minimum of 3 years or 5 years if you have no relevant qualifications)

(Max 200 words)

(Maximum Available Score 20%   5 x Weighting factor 4)

	


Only those submissions that achieve 60% or over at Stage 2 will proceed to Stage 3 of the assessment process.  
Stage 3 Award Criteria Assessment
	3.1  Highlight how you believe one to one mentoring and support can help a business to grow. (Maximum Available Score 50%   5 x Weighting factor 10)  

	(Max 200 words)



	3.2  What are the key issues facing the Renewable Energy Sector in Northern Ireland and the impact it has on engagement for businesses.  (Maximum Available Score 50%   5 x Weighting factor 10)  

	(Max 200 words)




A submission which achieves less than a score of 3 against the scoring indicators for either of the Stage 3 Criteria will be considered unsatisfactory & will be excluded from the assessment process. 
Only those submissions that achieve 60% or over of stage 3 will be placed on the Business Mentor List for the GREBE Programme.  
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FORM OF TENDER

Tender for Inclusion on Business Mentor List for the GREBE Pilot Business Support Programme 1516 TNDR RP 002
TO BE RETURNED NOT LATER THAN 12 NOON ON FRIDAY 28 APRIL 2017
TO:
ERI
Mr Chairman and Members,

I acknowledge the rates of business mentoring for which this tender is submitted:  £175 + VAT per session.

The information provided in this Application Form is a true and accurate account of my experience and specialism expertise
Signed: 
_______________________________________

Print Name: _______________________________________

Name of Organisation:_______________________________

Date:

___________________________
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Appendix A
ERI
Mandatory Exclusions 

Regulation 23 of the Public Contracts Regulations 2006

The public sector and procurement Directives, as implemented by the Public Contracts Regulation 2006, include a mandatory requirement for contracting authorities to exclude economic operators (Suppliers, Contractors, Consultants and Service providers) from public contracts where they have been convicted of certain offences.

A contracting authority may apply to the relevant competent authority to obtain further information regarding the economic operator and in particular details of convictions of the offences listed if it considers it needs such information to decide on any exclusion referred to.
Please indicate below whether your firm or any of its directors, partners or any other person who has powers of representation, decision or control, have been convicted of any of the following offences (including those which are spent within the meaning of the Rehabilitation of Offenders Act 1974):

1. Conspiracy within the meaning of section 1 or 1a of the Criminal Law Act 1977  
2. Corruption within the meaning of section 1 of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906 

3a. 
The offence of bribery, where the offence relates to active corruption;

3b. 
Bribery within the meaning of section 1 or 6 of the Bribery Act 2010

4.
Fraud, where the offence relates to fraud affecting the financial interests of the European Communities as defined by Article 1 of the Convention relating to the protection of the financial interests of the European Union, within the meaning of:-

· the offence of cheating the Revenue; 

· the offence of conspiracy to defraud; 

· fraud or theft within the meaning of the Theft Act 1968 
· fraudulent trading within the meaning of section 458 of the Companies Act 1985
· defrauding the Customs within the meaning of the Customs and Excise Management Act 1979 and the Value Added Tax Act 1994; 

· an offence in connection with taxation in the European Community within the meaning of section 71 of the Criminal Justice Act 1993; or 

· 
destroying, defacing or concealing of documents or procuring the extension of a valuable security within the meaning of section 20 of the Theft Act 1968

· 
Fraud within the meaning of Section 2, or 3 or 4 of the Fraud Act 2006

· 
Making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of Fraud Act 2006

5. Money laundering within the meaning of Money Laundering Regulations 2003 

6a.
Any other offence within the meaning of Article 45(1) of the Public Sector Directive as defined by the national law of any relevant State

6b. 
an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 
6c. 
An offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or 

6d. 
any other offence within the meaning of Article 45(1) of the Public Sector Directive as defined by the national law of any relevant State.

  Any convictions to be declared: (Please circle as appropriate)

YES 

NO

Signed: __________________________________

Dated: ___________________
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Appendix B
EQUALITY ACT 2010
1.  Equality Act 2010 provides inter alia that a public authority shall not accept an offer to execute any work or supply any goods or services where the offer is made by an unqualified person in response to an invitation by the public authority to submit offers.  It also provides that the public authority shall take all such steps as are reasonable to secure that no work is executed or goods or services supplied for the purposes of such contracts as are mentioned above by an unqualified person.

2.  An unqualified person is either an employer who, having been in default in the circumstances specified in the Equality Act 2010 of the Order, has been served with a notice by the Equality Commission stating that he is not qualified for the purposes of, or an employer who, by reasons of connection with an employer on whom has been served a notice to that effect, has also been served with such a notice.

3.  Mindful of its obligations under the ERI has decided that it shall be a condition of inclusion or retention on its Approved List that a Contractor shall not be an unqualified person for the purposes of Articles 64 to 66 of the Order.

4.  Contractors are therefore asked to complete and return this Declaration and Undertaking,  to confirm that they are not unqualified persons and to undertake that no work shall be executed or goods or services supplied by an unqualified person for the purposes of any contract with ERI.
I/we ……………………………………………………………..hereby declare that I am/we

are not unqualified for the purposes of Equality Act 2010.  I/we undertake forthwith to inform ERI should any notice stating that I am/we are unqualified be served upon me/us by the Equality Commission.

Signed:  …………………………………………...   Dated: …………………………...
For and on behalf of  

……………………...………………………………………………………………………


Appendix C
ERI
Certificate relating to Bona Fide Tender 

1. The essence of submitting tenders is that the client shall receive bona fide competitive tender from all firms bidding.  In recognition of this principle, we certify that this is a bona fide tender intended to be competitive, and that we have not fixed or adjusted the amount of the tender  by or under or in accordance with any agreement or arrangement with any other person.

2. We also certify that we have not:

(a) Communicated to a person other than the person calling for these tenders the amount or approximate amount of the proposed quote, except where the disclosure, in confidence, of the approximate amount of the quote was necessary to obtain insurance premium tenders required for the preparation of the tender ;

(b) Entered into any agreement or arrangement with any other person that he shall refrain from quoting or as to the amount of any tender  to be submitted;

(c) Offered or paid or given or agreed to pay or give any sum of money or valuable consideration directly or indirectly or any person for doing or having done or causing or having caused to be done in relation to any other tender  or proposed tender  for the said work any act or thing of the sort described above.

3. We undertake that we will not do any of the acts mentioned in paragraphs 2a, 2b, 2c above at any time before acceptance or decline of this tender.

4. In this certificate the word “person” includes any person and any body or association, corporate or unincorporated and “any agreement or arrangement” includes any such transaction, formal or informal and whether legally binding or not.
I / We * ……………………………………….have read and now understand the requirements of the tender system in relation to bona fide compliance as detailed in the attached ‘Certificate Relating To Bona Fide tender ’.

Signed:  …………………………………………...   Dated: …………………………………...
For and on behalf of ………………………………………………………………………………………


Appendix D
ERI
Equality Declaration 
Declaration of Commitment to Promoting Equality of Opportunity and Good Relations
1. 
1.1
Under Section 4 of the Equality Act 2010 ERI must have due regard to the need to promote equality of opportunity:

Between persons of different religious belief, political opinion, racial group, age, marital status or sexual orientation;

Between men and women generally;

Between persons with a disability and persons without;

Between persons with dependants and persons without.
1.2 In addition the ERI must also have regard to the desirability of promoting good relations between persons of different religious belief, political opinion or racial group.

1.3   The ERI is committed to fulfilling these obligations and is keen to not only to ensure that suppliers of goods and services, contractors undertaking work on behalf of the ERI, and groups who receive support from the ERI do not act in any way that would contravene the ERI’s statutory equality duties but also that they help promote equality of opportunity and good relations within their own area of work and organisation.

1.4    It is therefore a condition of any offer of grant aid / support or contract for goods or services that the Chief Executive, Managing Director or other authorised person signs, on behalf of their organisation, the declaration below. This declaration will confirm that the organisation is committed to promoting equality of opportunity and good relations and will not act in any way that will undermine the ERI’s commitment to fulfil its statutory obligations.
1.5    The ERI will not enter into any contract or provide support / grant aid to any organisation which does not sign the Declaration of Commitment to the Promotion of Equality of Opportunity and Good Relations.
We (insert name of firm):__________________________________
Recognise ERI’s duty to have due regard to the need to promote equality of opportunity:

Between persons of different religious belief, political opinion, racial group, age marital status or sexual orientation;

Between men and women generally;

Between persons with a disability and persons without 

Between persons with dependants and persons without, 

and to have regard to the desirability of promoting good relations between persons of different religious belief, political opinion or racial group.

We undertake not to act in any way that would contravene the ERI’s statutory obligations and are committed to promoting good relations and equality of opportunity in all our activities (including in the recruitment, promotion and training of all our staff). 

Signed by:___________________________________________________                                                   

Name in block letters___________________________________________
Position in Firm: ________________________________________

Date: ________________________________________________________

On behalf of: __________________________________________________

                                               (name of firm)

 Address:     ___________________________________________________

                    ___________________________________________________ 

Appendix E

ERI
Freedom of Information Act – Tenders (Appendix E)

Bidders should be aware that the information provided in the completed tender and contractual documents could be disclosed in response to a request under the Freedom of Information Act.  We will proceed on the basis of disclosure unless an appropriate exemption applies. No information provided by bidders will be accepted “in confidence” and ERI accepts no liability for loss as a result of any information disclosed in response to a request under the Freedom of Information Act.
ERI has no discretion whether or not to disclose information in response to a request under the Freedom of Information Act, unless an exemption applies. Disclosure decisions will be taken by appropriate individuals in ERI having due regard to the exemptions available and the Public Interest. Bidders should be aware that despite the availability of some exemptions, information may still be disclosed if the Public Interest in its disclosure outweighs the Public Interest in maintaining the exemption. Bidders are required to highlight information that they include in the tender documents, which they consider to be commercially sensitive or confidential in nature, and should state the precise reasons, why that view is taken. In particular, issues concerning trade secrets and commercial sensitivity should be highlighted. Bidders are advised against recording unnecessary information.
In accordance with the Lord Chancellors Code of Practice on the discharge of public functions, ERI will not accept any contractual term that purports to restrict the disclosure of information held by the Council in respect of the contract or tender exercise save as permitted by the Freedom of Information Act. The decision whether to disclose information rests solely with Fermanagh and ERI.
ERI will consult with bidders, where it is considered appropriate, in relation to the release of controversial information.
I/we have read and now understand the requirements in relation to freedom of information as detailed on the attached information sheet.
Signed:…………………………………………Dated:  ……………………………………………

For and on behalf of 

…………………………………………………………………………………………………………………

………………………………………………………………………

Appendix F

ERI
Insurance Information 
Please confirm the level of Insurance cover currently in place. 
	
Section One. Insurance.


	A. Public/Products Liability Insurance

Minimum £5 million

	Yes/No*

	    Limit of cover:    Public Liability                         


  Product Liability
	£
£

	Insurance company name
	

	Broker name and address
	

	Expiry date
	

	B. Employer Liability Insurance                        Minimum  £10 million
	Yes/No*

	          Limit of cover
	

	Insurance company name
	

	Broker name and address
	

	Expiry date
	

	C. Professional Indemnity Insurance
Minimum £1 million

	Yes/No*



	Limit of cover 
	

	Insurance company name
	

	Broker name and address
	

	Expiry date
	


*  Delete as appropriate– if No please provide further details

1  To be completed as appropriate depending on the nature of the contract.

Signed:
………………………………………………….
Date:    …….………………………………

Duly authorised to sign for and on behalf of:

…………………………………………………………………………………………………………………

.

In the event that your firm does not have the required level of insurance cover at the time of application, please confirm in writing that you are willing to put in place the required cover if your submission is successful. Please note evidence of Insurance cover will be required at Award Stage.

…………………………………………………………………………………………………

…………………………………………………………………………………………………
Appendix G

ERI
TENDER CHECKLIST

To facilitate the needs of the ERI in the evaluation process, all proposals submitted must complete/submit the following information. Failure to supply all or any part of the requested information in the required format may result in a proposal being excluded from the evaluation process.
Tenderers must complete this check list:-

	MUST BE INCLUDED WITH TENDER SUBMISSION
	Have you included?

	
	YES


	NO

(Why?)

	Completed and signed Mandatory Exclusion Declaration,

 Appendix A 
	
	

	Completed and signed Fair Employment Declaration, Appendix B and Tender Form
	
	

	Signed Bona Fide Tender Declaration, Appendix C.
	
	

	Completed and signed Equality Declaration, Appendix D.
	
	

	Completed and signed Freedom of Information Declaration

Appendix E.
	
	

	Evidence of appropriate Employer’s (£10 million), Public (£5 million), Professional Indemnity insurance (£1m)

Completed and signed Insurance Information –

 Appendix F
	
	

	Completed and signed Tender Check List G
	
	

	Three Hard copies of the submission must be submitted  along 
with a CD containing a full electronic copy of your submission
	
	

	Completed & Signed Application Form
	
	


Appendix H
The Bribery Act 2010.

ERI
Statement of Commitment.

ERI is committed to carrying out business fairly, honestly and openly and has a zero tolerance towards bribery. 

ERI expects full compliance with the requirements of the Bribery Act 2010 from Councillors, Employees, Agents, Partners, Suppliers and Groups or Individuals applying for, or in receipt, of grant aid.

 This programme is part financed by the European Regional Development Fund

